
































Offer: Computer Consultancy
Ref: TCSL/CT20141166118/Bangalore
Date: 11/09/2015

Ms. Vrinda  Mallur
ShreerakshaNodubail,
Near Mukhyaprana Temple,
Mangaluru-575004,
Karnataka.
Tel# 0824-2213774

Dear Vrinda  Mallur,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 
have successfully completed our initial selection process and we are pleased to make you an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part 
of the application development and maintenance projects across any of the business units of TCSL. 

Your gross salary including all benefits will be `3,33,475/- per annum, as per the terms and 
conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay 
becoming effective upon successful completion of the Initial Learning Programme (ILP). 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and this 
offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy. 
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COMPENSATION and BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to redistribute the 
BoB amount between the components as per your tax plan, once you join TCSL. To design your 
Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,880/- per month. While restructuring your BoB amount to various 
components, it is mandatory that at least 5% of monthly basic pay be allocated towards 
HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or pro-rata amount, in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 
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4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case 
you join during the financial year. This will be disbursed on a monthly basis along with the 
monthly salary.To avail tax benefit you may submit medical bills for the same at the end of 
each calendar quarter. At the end of the financial year, the unavailed amount will be 
taxable. 

5. Food Coupons
You will be eligible for food coupons of `500/- per month. 

6. Personal Allowance
You will be eligible for a monthly personal allowance of `4,370/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

PERFORMANCE PAY

1. Monthly Performance Pay
You will receive a monthly performance pay of `3,800/-. The same will be reviewed 
on completion of your first Anniversary with the company and will undergo a change basis 
your own ongoing individual performance 

2. Quarterly Variable Allowance
Your variable allowance will be `400/- per month, and will be paid at the closure of 
each quarter based on the performance of the company and your unit and to the extent of 
your allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may 
undergo a change based on the actual performance of the Company, your business unit 
and your own ongoing individual performance. The payment is subject to your being active 
on the company rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning 
Programme. 
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CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may undergo 
a change. It will stand to be discontinued while on international assignments. This allowance is 
fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `5,000/- per insured person and 
hospitalisation expenses up to `95,000/- per insured person. 

ii. Premium - Basic premium for self, spouse and first two children is entirely borne by 
TCSL, provided these members are explicitly enrolled by you under the scheme. 
Additionally, if you wish to cover dependant parents/parents-in-law or remaining children 
(over and above the first two children), the applicable premium per insured person is to be 
borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependants will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `7,00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

* The above Health Insurance Scheme is subject to revision. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year from 
the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 
for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 
the rules framed by the Trust from time to time for medical and educational purposes and in case 
of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 
every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
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TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation 
examination which includes successful completion of your final semester/year without any 
pending arrears/back logs during the entire course duration. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL Selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve months 
(including the Initial Learning Programme as set out herein below), during which period you 
will be appraised for satisfactory performance during/after which TCSL would normally 
confirm you. 
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This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. 

Upon your confirmation, if your services are not found satisfactory, TCSL may terminate 
your services by giving you one month's notice or one month's basic salary in lieu thereof. 
The terms and conditions of the training will be governed by TCSL's training policy. TCSL 
reserves the right to modify or amend the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
You may be required to work in shifts and/or in extended working hours as permitted by 
law. You may be required to work beyond your existing working hours depending upon the 
business requirements/exigencies from time to time. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure/Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7TCS Confidential
TCSL/CT20141166118



7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation/Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which 
aims to protect the intellectual property rights and business information of TCSL and its 
clients. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required to 
execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing 
which, you (and your surety) will be liable to pay TCSL `50,000/- towards the training 
expenditure. 

11. Overseas Deputation/International Assignment Agreement
If you are on international assignment, you will be covered by the TCSL International 
Assignment policy from the date of deputation. Accordingly, you will be required to sign the 
applicable Overseas Deputation/International Assignment Agreement/s. In case of every 
international assignment that exceeds 30 days, you will be required to serve TCSL as per 
the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your assignment 
is shared and available to TCSL and its associates. This transfer of knowledge and 
information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to 
serve TCSL for a minimum period of 6 months on completion of training. 

12. TERMS and CONDITIONS
The above terms and conditions are specific to India and there can be changes to the said 
terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 
conduct as an associate of TCSL. 

14. Notice Period
TCSL shall give one month's notice or payment in lieu thereof if the traineeship is 
discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof 
shall be payable by TCSL when the traineeship is discontinued/terminated on account of 
any misconduct, either during the period of traineeship or upon expiry of the traineeship. 
During your tenure with TCSL, either you or TCSL can terminate the appointment by giving 
30 calendar days written notice or 1 month's basic salary in lieu of the notice.You will be 
liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum period of 2 
years after joining in accordance with Clause No.10. 

If you are covered under Deputation Agreement/International Assignment Agreement, 
either you or TCSL can terminate the traineeship/appointment by giving 90 calendar days 
written notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in 
the interest of the business and current assignment, to ask you to complete your notice 
period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of 
age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL), which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and/or any other permissions and/or documentation as prescribed by the Government of 
India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining. 

If the background check reveals unfavourable results, you will be liable to disciplinary 
action including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted.
Please carry the original copies for verification.
- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining forms,
  immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
 - Standard X and XII mark sheets
 - Degree certificate and mark sheets for all semesters
 - Postgraduate  degree  certificate  and  mark  sheets  for  all  semesters (if  you  are  a
   Postgraduate)
 - Birth Certificate/Proof of Age
 - Work permit and/or any other documentation as prescribed by Government of India
 - Passport
 - 6 photographs
 - Medical Certificate
 - An affidavit/notarised undertaking stating:
   *There is no criminal offence registered/pending against you
   *There is no disciplinary case pending against you in the university
   *If you were employed, a formal release letter from your previous employer
The original documents will be returned to you after verification. 
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20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training ("Initial 
Learning Programme") at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of the 
ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes 
and procedures of TCSL as applicable to you and the changes therein from time to time. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team. 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Gross Salary Sheet
         Annexure 2: List of TCSL Centres

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=3ixUU04UbTLiL3L8qpq6ZxFZZiFZ8688LFL8pTpFxpx44044pppF8U88U34UbLLi3qxUL3L8Z3F


GROSS SALARY SHEET Annexure 1

Name Vrinda  Mallur

Designation Assistant System Engineer-Trainee

Institute Name St. Joseph Engineering College. Mangalore Karnataka

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        10,900      1,30,800

2) Performance Pay **

Monthly Performance Pay         3,800        45,600

Quarterly Variable Allowance*           400         4,800

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance NA         4,500

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        25,075

TOTAL GROSS        27,215      3,33,475

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial 

Learning Programme.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         3,880        46,560

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Coupons           500         6,000

Personal Allowance         4,370        52,440

GROSS BOUQUET OF BENEFITS        10,900      1,30,800
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Annexure 2
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1488711 / ELTP / 2017 31-Jan-2017

Subject: Letter of Intent

Dear Devaiah,

This refers to your application and the subsequent discussions we had with you. We are pleased to inform that you have
been shortlisted for appointment as Associate Software Engineer at Band U and Sub Band U1 in our Organization.

On joining you will be under probation for a period of 6 (six) months from the date of joining. During this probationary
period, you will be eligible for an annual compensation of Indian Rupees 260,000 (Indian Rupees Two Hundred Sixty
Thousand Only). Please refer to Annexure - A. Subsequent to your successful completion of probation, you will be
eligible for an Annual Salary package of Indian Rupees 325,000 (Indian Rupees Three Hundred and Twenty-five
Thousand Only). Please refer to Annexure - B for breakup of your intended Annual Salary package.

In addition to your salary, you will also be entitled for a one-time Settlement Allowance not exceeding Indian Rupees
15,000, (Indian Rupees Fifteen Thousand Only) if eligible, as per the Company Policy. The detailed Terms and
Conditions of your appointment shall be issued to you subsequently along with the offer letter.

At the time of joining, you are required to sign a service bond with our Organization. As per this bond, you will be required
to serve the Company for a period of at least 2 years from the date of your joining, failing which, you will need to pay a
sum of Indian Rupees 100,000/- (Indian Rupees One Hundred Thousand Only) towards damages to the Company.

You are required to mandatorily possess a valid Passport and Income Tax PAN Card at the time of joining the Company.

This Letter of Intent is valid subject to you being medically fit, completing your academic course with a minimum grade of
First Class or equivalent grade as specified at the time of your selection, meeting the set eligibility criteria, including
minimum of 70% in HSC or equivalent course and minimum of First Class/60% in all other courses completed by you
prior to your qualifying academic course, successfully completing any Company organized training imparted prior to your
date of joining and also completing all necessary legal documentations pertaining to your employment.

We request you to confirm to us your acceptance of the terms and conditions specified herein by signing and returning a
copy of this Letter to Campus joining Team on (mail id: Campusjoining@techmahindra.com) which in any case should
not be later than 07-Feb-2017 failing which, this Letter of Intent shall stand withdrawn / cancelled automatically without
any further notice.

We look forward to you having a rewarding career with us.

Yours sincerely,
For Tech Mahindra Limited,

PK Sharma
Head - Resource Management Group

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370
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Annexure – A

Total Cost to Company (TCC) (Per Annum)                          260,000 

Components of Total Cost to Company Rs. (Per Annum)
Basic (@30% of Total Fixed Pay) 67,935

HRA (@50% of Basic Pay) 33,968

Conveyance (Grade-wise Fixed @ Rs. 800/- per month) 19,200

Bonus/Statutory Bonus 24,000

Employer's contribution to Provident Fund (@12% of Basic Pay) 8,152

Flexible Components of TFP ^ 73,194

Total Fixed Pay (Per Annum) 2,26,449
Total Variable Pay (TVP) (Per Annum) (*) 25,161

Total …………………………...(A) 2,51,610

Additional Benefits ……...….(B) 8,390
Gratuity 3,268

Insurance Premiums (towards GTLI, GMIP and GPAI) 5,122

Total Cost to Company (Per Annum) ------(A) + (B) 260,000
^ Under the 'Flexible Benefits Plan', you are eligible to choose a combination of the Components as mentioned 
below, subject to the individual maximum limits as mentioned against each of them, balance if any shall be paid as 
taxable amount under Additional Personal Pay

LTA 12,000
Medical 15,000

Bonus / Statutory Bonus, if applicable, shall be paid in 12 equal monthly installments in advance along with your 
regular salary.

(*) Maximum amount based on 100% performance; TVP shall be payable as per Variable Pay Program applicable 
for the Financial Year

Additional Benefits : In addition to the above, you will also be eligible for the below-mentioned benefits - 

i)  Gratuity : As per Payment of Gratuity Act

ii)Insurance
a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group Term Life 
Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump sum benefit of Rs. 20 
lakhs to the beneficiary on the unfortunate death of the associate

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical Insurance 
scheme of the company with a cover of Rs. 3 lakhs (floating cover) applicable to Self , Spouse, 2 children & 2 
parents. Cost of coverage of parents (if opted for) will be borne by you. If enrollment of parents is not opted for, the 
applicable cover (for self only OR self +spouse+up to 2 children) will be Rs. 2 lakhs.

c) Group Personal Accident Insurance (GPAI) coverage: You would be enrolled under the Company's GPAI 
scheme with a cover of upto Rs. 5 lakhs payable in case of permanent disablement arising out of any unfortunate 
event of an accident.

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370
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Annexure – B

Total Cost to Company (TCC) (Per Annum)                          3,25,000 

Components of Total Cost to Company Rs. (Per Annum)
Basic (@30% of Total Fixed Pay) 85,260

HRA (@50% of Basic Pay) 42,630

Conveyance (Grade-wise Fixed @ Rs. 800/- per month) 19,200

Bonus/Statutory Bonus 24,000

Employer's contribution to Provident Fund (@12% of Basic Pay) 10,231

Flexible Components of TFP ^ 1,02,878

Total Fixed Pay (Per Annum) 2,84,199

Total Variable Pay (TVP) (Per Annum) (*) 31,578

Total …………………………...(A) 3,15,777

Additional Benefits ……...….(B) 9,223

Gratuity 4,101

Insurance Premiums (towards GTLI, GMIP and GPAI) 5,122

Total Cost to Company (Per Annum) ------(A) + (B) 3,25,000
^ Under the 'Flexible Benefits Plan', you are eligible to choose a combination of the Components as mentioned 
below, subject to the individual maximum limits as mentioned against each of them, balance if any shall be paid as 
taxable amount under Additional Personal Pay

LTA 12,000
Medical 15,000

Bonus / Statutory Bonus, if applicable, shall be paid in 12 equal monthly installments in advance along with your 
regular salary.

(*) Maximum amount based on 100% performance; TVP shall be payable as per Variable Pay Program applicable 
for the Financial Year

Additional Benefits : In addition to the above, you will also be eligible for the below-mentioned benefits - 

i)  Gratuity : As per Payment of Gratuity Act

ii) Insurance
a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group Term Life 
Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump sum benefit of Rs. 20 lakhs
to the beneficiary on the unfortunate death of the associate

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical Insurance 
scheme of the company with a cover of Rs. 3 lakhs (floating cover) applicable to Self , Spouse, 2 children & 2 
parents. Cost of coverage of parents (if opted for) will be borne by you. If enrollment of parents is not opted for, the 
applicable cover (for self only OR self +spouse+up to 2 children) will be Rs. 2 lakhs.

c) Group Personal Accident Insurance (GPAI) coverage: You would be enrolled under the Company's GPAI 
scheme with a cover of upto Rs. 5 lakhs payable in case of permanent disablement arising out of any unfortunate 
event of an accident.

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370
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Namratha Shenoy P Date: 11-December-2018 

 
St Joseph College of Engineering 

St. Joseph Workers Church,  
SJEC Main Rd Near, Vamanjoor, Mangaluru, 
Karnataka 575028 

 
Dear Namratha, 

 

It was a pleasure meeting you to explore a career opportunity for you with ITC Infotech India Limited. 
 

 

Based on our discussion, we are pleased to offer you the position of Associate IT Consultant at grade IS1 

 

1. Your annual gross salary along with the break-up of salary is enclosed at the end. 

 
2. You are required to join us on or before 10-September-2019 

thereafter, unless the date is extended by us and communicated 

 
 

and the offer stands withdrawn 
to you in writing. 
  

3. You are requested to report at 9.30 AM to complete the joining formalities. Your initial place of 
posting will be at Bangalore. At the time of joining you are requested to submit the copies of 

documents as per the checklist enclosed. 

 
4. For any further clarifications, request you to communicate with the concerned recruiter contact. 

 
Your appointment is subject to 

 

 Your passing the Company's medical examination successfully. The decision of Company’s 
medical team in this regard will be final.



 Your producing acceptable certified documentary evidence of your date of birth. This evidence 
must be a Birth Certificate or School Leaving Certificate, Copy of your passport or an Affidavit 
attesting your date of birth and sworn by your father, mother or a close relative. This date once 
accepted will be used for all purposes in connection with your employment and no cognisance will 
be taken for any alterations in the future.



 Your producing acceptable certified documentary evidence of your academic and professional 
qualifications.



 The Company receiving appropriate and satisfactory report on your background check i.e. past 
employment and education details.

 

Welcome to ITC Infotech India Limited and look forward to a long and mutually beneficial association. 
 

Yours faithfully,  
ITC Infotech India Limited 
 
 
 
 
 

 

Syed Khan 
 

General Manager- Talent Management 



 

 

 Designation: Associate IT Consultant  

 Grade: IS1   

 Location: Bangalore   

 Qualification: BE/B.Tech   

      

 Components  Proposed Salary Proposed Salary 

    (Rs. Per Month) (Rs. Per Annum) 

 Consolidated Salary (Basic Salary) 8,000 96,000 

 House Rent Allowance  4,000 48,000 

 Supplementary Allowance 2,969 35,630 

 Special Supplementary Allowance (Bangalore) 7,500 90,000 

     - 

 Conveyance Allowance  1,600 19,200 

 Meal Coupon - Refer EN1 1,100 13,200 

 Sub Total I  25,169 302,030 

     

 Other Components    

 Medical Expenses - Refer EN3 1,250 15,000 

 Leave Travel Allowance - Refer EN4 917 11,000 

 Performance Effectiveness Pay (PEP) - Refer EN5 1,600 19,200 

 ITC Products & Services - Refer EN6 104 1,250 

 Provident Fund (Company Contribution) 960 11,520 

     

 Sub Total II  4,831 57,970 

    - - 

     

 TOTAL  30,000 360,000 



Explanatory Notes: 
 
 
 

1) Meal Coupons - Coupons pertaining to a month will be distributed to the employees in the 

subsequent month (E.g. Rs.1100/- for the full month of November, will be distributed in the first 

week of December). However in cases where there is no full month of service (on account of 

Secondment/Exit, the prorated value will be paid as part of salary). For those locations where 

Meal Coupons facility is not available, the same will be added to Supplementary allowance and 

paid along with salary after applicable tax. 

 
2) Medical Insurance for Self/Family (Spouse, 2 dependent children up to age of 24 years) will be 

covered under Company’s Health Insurance scheme, with a sum insured value of Rs. 300,000 

per annum. Option to cover parents on payment of associated premium by employee with 

attractive benefits. You will be covered as per the Company's - Group Accident Insurance Policy 

for a sum insured value of Rs. 1,000,000. 

 
3) Medical Expenses - You will be entitled for the payment of medical expenses for self and 

family members per the company's policy, for Rs. 1,250 per month as part of salary. Your grade 

based eligibility shall be prorated from the month of joining. 

 
4) Leave Travel Allowance of Rs. 11,000 per annum is paid as per company policy, prorated for 

the previous financial year along with April salary of the following financial year. 

 
5) Performance Effectiveness Pay (PEP) - is payable at the sole discretion of the management of 

the company taking into account the individual, team and company performance as the case may 

be and paid annually. It is governed by the applicable policy of the company in this regard. At 

your grade, you are entitled to PEP not exceeding 20% of the Consolidated Salary (Basic Salary) 

earned for the accounting year. PEP Payout will not be part of salary for purpose of calculating 

separation/retirement benefits. 

 
6) ITC Products & Services - This scheme provides you an opportunity to avail and enjoy ITC's 

world class products and services, governed by the following policy. You are eligible to claim 

reimbursement towards the purchase upto Rs. 1,250 per annum. The reimbursement amounts 

are based on assumption that you are availing the benefit upto the entitlement as per the policy. If 

you do not avail the benefit, the amount mentioned is non-encashable or not carried forward to 

the next financial year. 

 
7) Gratuity - You will also be eligible for Gratuity as per the Payment of Gratuity Act. 

 

 

Yours faithfully, 

 

ITC Infotech India Limited 
 
 
 
 
 
 

 
Syed Khan 
 
General Manager- Talent Management 



ANNEXURE-I 
 

 

Documents to be carried on your DOJ-  
 
 
 

 

MANDATORY DOCUMENTS  
 

 

1 3 Copies Passport size photo 
 

2 All educational marks sheet and certificates - 10
th

, Diploma/12
th

, Graduation, Post-Graduation (if 
applicable) 

 

3 Passport - (with all VISA stamping & ECNR pages if travelled onsite)/ Acknowledgement of 
application 

 
4 PAN card/ Acknowledgement of application  

 

 OTHER DOCUMENTS- TO BE CARRIED AS APPLICLABLE 

  
1 Aadhar Card/ Acknowledgement of application 

  

2 Certifications if any 
  

3 UAN DETAILS 
  

4 Marriage Certificate 
  

5 NSR Registration 
  

6 Present Employer – Pay slips for last 3 months (if applicable) 
  

7 Present employer - Hike letter(s)/ Appointment letter(whichever is earlier) (if applicable) 
  

8 Present employer - Relieving letter(resignation acceptance) (if applicable) 
  

9 Previous Employer all relieving letters & Experience letters (if applicable) 
  

10 Previous Employers PF Account Numbers (if applicable) 
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